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1. Overview

The legal profession has historically understood that members of the Judiciary
and the Bar have a responsibility to ensure court actions are heard in a timely
and cost effective manner. To that end, the Court of Appeal has implemented
a web-based software product called eCourt which has automated many of the
Court’s procedures. The eCourt Portal is an interface working in conjunction
with eCourt to give lawyers and litigants the option to register and file cases,
file documents and make payments electronically 24/7 from their own
computers. After the registration request is approved by the Registrar,
requests for access to existing cases and filing subsequent documents can be
made. This document is a user’s guide and outlines the steps necessary to
complete all of these tasks.
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2. Registration

In order to gain online access for filings and access to cases, you must first become an
approved filer by registering with the Court of Appeal Registrar.

The registration process is managed through the eCourt Portal’s user interface, and
can be accessed at https://ecourt.sasklawcourts.ca.

2.1 Registration

To register, click on the “Create new account” link.
/

WS4  The Coury/of Appeal for Saskatchewan

[P | erms of use | prvacy Policy | Wotice || Fbocument Format_| Hanual |

User login W#£lcome to The Court of Appeal for Saskatchewan - eFiling

Username: * lembers of the Judiciary and the Bar have a responsibility to ensure legal proceedings are heard in a timely and cost
effective manner. To that end, the Court of Appeal has implemented a web-based software product called eCourt to
automate many of the Court’s precedures and allow lawyers and litigants to register and file documents electronically,

- =
Password: to search and print Court documents from their computers, and to pay Court fees electronically 24/7.

The Honourable Robert Richards
Log in Chief Justice of Saskatchewan
= Create new account

= Request new password

The registration form will display and all fields with an asterisk must be
completed.

User account

Create new account | Login Request new password

User Registration Guidelines:
User accounts fall under one of twe categories: Law Firm Users and Self Represented Litigants. The registration process is different for each.

Law Firm Users: Each Law Firm should only use this form once to create a 'Law Firm Administrator’ account. That account can then be used
to create individual accounts for lawyers and support staff as well as additional "Administrator’ accounts. (See our FAQ section for further
information on Law Firm Administrator accounts).

If your firm has already registered with eCourt then you need not fill out this form. Please contact your Law Firm Administrator to create your
individual account. To find out who your Law Firm Administrator is please email us at CARegistrar@sasklawcourts.ca.

Self Represented Litigants: register using the form below to become an approved filer. Once registered you may file a new appeal, apply
for leave to appeal or file documents for an existing appeal. Please fill out all required field information correctly.

Account information

Username: *

Spaces are allowed; punctuation is not allowed except for periods, hyphens, and underscores.

E-mail address: *

A valid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public and will only be used if you wish to receive a

new password or wish to receive certain news or notifications by e-mail.
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You can register as a Law Firm or as a Self Represented Litigant. Registering as a
Law Firm allows you to add and manage additional law firm users.

User Roles

Role: #
O law firm
O self represented litigant

Note: If your law firm has already registered with eCourt then you need not fill out this form. Please contact your Law Firm Administrator to create your individual

account. To find out who your Law Firm Administrator is please email us at CARegistrar@sasklawcourts.ca

At the end of the form, click the button.

You will receive an email confirmation that the registration request has been
received and is pending approval.

2.2 Registration Approval/Denial

If your request is approved by the Registrar, you will receive an email indicating
that your account has been activated with a link to the eCourt Portal. This email
will include instructions on setting your password. Your password can be changed
at any time by accessing the Edit tab under My Account.

If your request is denied, you will receive a denial email with further instructions.

2.3 Registering Additional Users for Law Firms

When a law firm is registered, using the law firm login, you can add additional
users. To register additional law firm users select the Manage Users link.

- My Account Welcome to The Codrt of Appeal for Saskatchewan - eFiling

o My Existing Cases
o My Unsubmitted Drafts

Members of the Judiciary and e Bar have a responsibility to ensure legal proceedings are heard in a timely and cost
effective manner. To that gfd, the Court of Appeal has implemented a web-based software product called eCourt to
= My Payments automate many of the Zourt’s procedures and allow lawyers and litigants to register and file documents electronically,
File a New Appeal to search and print Zourt documents from their computers, and to pay Court fees electronically 24/7.

-

o

File Documents on Existing The Honourable Robert Richards

Case Chief Justice of Saskatchewan

o

Request Access to a Case

o

Log out

o

Manage User Case
Associations

o

Manage Users
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In the Manage Users window select the Add User tab and fill out the registration.

Manage Userslz////,,,,///,
List | Add user

Drupal allows users to register, login, log out, maintain user profiles, etc. Users of the site may not use their

own names to post content until they have signed up for a user account.
Update options
[Unblock the selected users | [Update]

Roles Operations

Mo users available.

Users
List = Add user
This web page allows administrators to register new users. Users' e-mail addresses and usernames must be
unigue.
Please Mote:

To create addition Law Firm Administrator accounts for your firm:

1) using this form create the new account as a Law Firm User; then

2) email a request to caregistrar@sasklawcourts to have the account elevated to Administrator access
(don’t forget to include the new username in your request).

Account information
Username: #

Spaces are allowed; punctuation is not allowed except for periods, hyphens, and underscores.

E-mail address: *

A valid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public and

will only be used if you wish to receive a new password or wish to receive certain news or notifications by e-mail.

Password: #
| |

Confirm password: *

Provide a password for the new account in both fields.

Status:

O Blocked

® Active

[ notify user of new account

When adding the new user, the status can be set as Blocked or Active.
Blocked - If the status is blocked, the new user cannot access the website.

Active - If the status is active, the new user can start accessing the website as
soon as the user is added by the administrator.

Notify user of new account - If this box is checked, an email will be sent to the
newly added user with a link for their first login.

Note: As the law firm administrator, you can change the status for all managed
users at any time after registration.
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All users associated with the Law Firm account will appear in the Manage Users
list.

Mana sers
List Add user

Drupal allows users to register, login, log out, maintain user profiles, etc. Users of the site may not use their own names to
post content until they have signed up for a user account.

[more help...]
Update options

Unblock the selected users E

r Roles

Qperations

™ Lawyer Medina active " L@WFIrMUSer g gavc 18 hours 2 days 10 hours ago edit

™ Law Office of T.. active = L8W Firm & days 18 hours 1 min 15 secago  edit

The User’s access to the eCourt Portal is changed from this list using the Update

Options drop down. You can Give Admin Privilege or Remove Admin Privilege from
this list as well.

Manage Users

List || Add user

Drupal allows users te register, login, log out, maintain user profiles, etc. Users of the site may not use their
own names to post content until they have signed up for a user account.

Update options

Unblock the selected users

Black the selected users

Delete the selected users R
U Give Admin Privilege Roles Operations
Remnve Admin Privilege

¢ Law Firm User 15 min 47 sec 15 min 47 sec ago edit

[ Lawyer Medina active  * L8W Firm User 13 waoks 3 days 45 min 44 sec ago adit

* Law Firm

[ Becca Frisko  active « Law Firm User 11 weeks 5 days 1 min 24 sec ago  edit

To update user options, mark the username check box, select the appropriate
update and click the u%azté but}on.

Update options

Block the selecied users E

Roles Operations

Lawyer Medina active  * L@W FIrm User g gauc 18 hours 2 days 10 hours ago edit

™ Law Office of T... active ~ * L@W Firm 6 days 18 hours 1 min 15 secago  edit

The User Status is now blocljed.

- oles Operations

™ Lawyer Medina blocked * L@WFirmUser g qavc 18 hours 2 days 10 hours ago edit

™ Law Office of T... active ~ * Law Firm & days 18 hours 0 sec ago edit
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2.4 Managing User Case Associations

As the law firm administrator, using the law firm login, you can manage the user
case associations. Select the Manage User Case Associations link.

e  The Court of Appeal for Saskatchewan

[ e ritmg Home [ Contact s | Fecdback | FAQ_| Yerm=ofse | Privacy Policy | Motice | FDocument Format_| Hanual |

« My Account Welcome to The Court of Appeal for Saskatchewan - eFiling

o My Existing Cases

. Members of the Judiciary and the Bar have a responsibility to ensure legal proceedings are heard in a timely and cost
o My Unsubmitted Drafts

effective manner. To that end, the Court of Appeal has implemented a web-based software product called eCourt to

= My Payments automate many of the Court’s procedures and allow lawyers and litigants to register and file documents electronically,
v File a New Appeal to search and print Court documents from their computers, and to pay Court fees electronically 24/7.
o File Documents on Existing The Honourable Robert Richards
Case Chief Justice of Saskatchewan

o Reguest Access to a Case
o Log out

o Manage User Case
Associations

o Manage Users

From the User drop down select the user and view cases associated with that user.
Select the “Associate a case with this user” button to display all cases accessible
by the law firny. /

Manage Usen Case Associatighs

Show Cases Where

User: [Lawyer Medina | [View Cases|

¥ Filter

Case Id Case Number Case Nam¢ Filing Date Role Status

No records found

Cases Per Page:

Associate a case with this user.

Create User Case Association

User: *

Lawyer Medina w

Case Number: *

| CACW2035 - Appellant, Test v. Respondent, Test e
Enter the case number to associate with user

7
All cases associated with the law firm are in the Case Number drop down.

Select the appropriate case from the drop down and select continue. Next select
the User Role in the case and select the Add button. The law firm user will now
have electronic access to this case.
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Manage User Case Associations

Show Cases Where

User: [Lawyer Medina | [View Cases|

} Filter

Cases for

Update Selected Case Associations:

| v| [Update]

(|
L1 20772 CACV2035 Appellant, Test v. Respondent, Test 01/09/2011 Other Active

Cases Per Page:

The newly associated case is now available in the user’s My Account, My Existing
Cases list.

My Account

View | Edit | My Existing Cases | My Cart My Unsubmitted Drafts Payments

- You can only perform Actions on Cases which are Open and Actively Assigned to you

- You cannot perform any actions on filings in relation to The Adoption Act, The Child and Family Services
Act, The Youth Criminal Justice Act and other filings to which access has been restricted because of court
order, publication ban, the rules of court or the law, including family law proceedings(QB Rule 587).

Show Cases Where

» Filter
Action
Banking,
Appellant, Test Bills of
Test v. Appellant v Exch b
cacvzozs oY ppefiant v EXchange: o /0g/2011 Other OPEN | Select Action hd
Respondent, Test Guarantee
Test Respondent and
Indemnity
eCourt Portal User’s Guide 8|Page
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3. Login

Once you have received your approval email, follow the link in the email to the “Reset
password” screen.

The Court of Appeal for Saskatchewan
WWWWW

Reset password

This is a one-time login for Test Filer and will expire on Sat, 2015-03-07 13:53.

Click on this butten to login to the site and change your password.

This login can be used only once.

[ogin] w—

When you click the Log in button, it will take you to the My Account/Edit/Account tab
where you will set your password.

Home>My Account=Test Filer

Test Filer

o My Existing Cases View Edit
= My Unsubmitted Drafts
= My Payments

~ My Account

My Existing Cases | My Cart | My Unsubmitted Drafts | Payments

Account || Personal Information

File a New Appeal

-

File Documents on Existing
Case

o

a

Request Access to a Case

a

Log out

You have just used your one-time login link. It is no longer necessary to use this link to login.
Please change your password.

Account information

E-mail address: *
P P

| ouris.ca x
& valid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public and

will only be used if you wish to receive a new password or wish to receive certain news or notifications by e-mail.

Password:
| |

Confirm password:

To change the current user password, enter the new password in both fields.

All subsequent logins will take you to the home page shown below.

The Court of Appeal for Saskatchewan
mmwmm

Welcome to The Court of Appeal for Saskatchewan - eFiling

Members of the Judiciary and the Bar have a responsibility to ensure legal proceedings are heard in a timely and cost
effective manner. To that end, the Court of Appeal has implemented a web-based software product called eCourt to
automate many of the Court’s procedures and allow lawyers and litigants to register and file documents electronically,
to search and print Court documents from their computers, and to pay Court fees electronically 24/7.

File Documents on Existing The Honourable Robert Richards
Case Chief Justice of Saskatchewan

- My Account
o My Existing Cases
o My Unsubmitted Drafts
o My Payments

-

File a New Appeal

o

o

Request Access to a Case

o Log out
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4. Electronic Filing

There are various options for electronic filing some of which include:
e Filing a New Civil Appeal;
e Filing a Civil Leave to Appeal Motion;
¢ Filing a New Criminal Appeal as an Offender;
e Filing a New Criminal Appeal as the Crown;
e Filing a New Motion on an Existing Case; and

e Filing Additional Documents on an Existing Case.

4.1 Filing a New Appeal (Civil or Criminal)

Click the File a New Appeal Link to file either a new Civil or Criminal Appeal.
»

[ Fecdback | Faq | termsofuse | Prvacy Poley | Notice || Fiocument Format_| Hanual |

+ My Account Welcome to The Court of Appeal for Saskatchewan - eFiling

Members of the Judiciary and the Bar have a responsibility to ensure legal proceedings are heard in a timely and cost
effective manner. To that end, the Court of Appeal has implementad a web-based software product called eCourt to
automate many of the Court’s procedures and allow lawyers and litigants to register and file documents electronically,

o My Existing Cases
o My Unsubmitted DyAfts
o My Payments

v File a Mew Appeal to search and print Court documents from their computers, and to pay Court fees electronically 24/7.
o File Documents on Existing The Honourable Robert Richards
Case Chief Justice of Saskatchewan

o

Request Access to a Case

o

Log out

If filing a Criminal Appeal, be sure to differentiate between a Crown appeal or an
appeal filed by the Offender. Also be sure to choose the appropriate Crown office:
Federal Crown for drug cases and Provincial Crown for all others.

]
« My Account File a New Appeal

o My Existing Cases

o My Unsubmitted Drafts Civil
o My Payments - File a Civil Appeal
= File a New Appeal - File Civil Leave to Appeal
v Civil - File an Extend Time to Appeal Motion
o File a Civil Appeal
o File Civil Leave to
Appeal
o File an Extend Time Criminal
to Appeal Motion

For Crown

< Criminal - ;
- File a Criminal Appeal (Crown)

~ For Crown
_F Time To A ion (Cro
o File a Criminal ile an Extend Time To Appeal Motion (Crown)

Appeal (Crown) - File an Application for Section 680 CC Review (Crown)
File an Extend

Time To Appeal

Motion {Crown)

o

. For Offender
o File an e
Application for - File a Criminal Appeal (Offender)
Section 680 CC - File an Extend Time To Appeal Motion (Offender)

Review (Crown) - R . .
- File an Application for Section 680 CC Review (Offender)
~ For Offender
o File a Criminal
Appeal
(Offender)
o File an Extend
Time To Appeal
Motion
(Offender)
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When the form for filing a Civil, Criminal (Crown) or Criminal (Offender) Appeal
displays, all fields with an asterisk must be filled in before the form can be
submitted.

Any header with a plus sign can be expanded to expose the fields by clicking on the
plus sign.

e
+ Appellant Address a

+ Appellant Telephone a

— Appellant Address a

Address |

Postal Code

City |

Province | Saskatchewan

¥

When a case has multiple Appellants or Respondents, the additional parties can be
added by selecting the plus sign (Add Item) in the corresponding section of the
form.

~ Appellant (1) T e0 a

Last Name [ |

First Name [ |

Middle Name [ |

Corporate / Organization Name

Email [ |

+ Appellant Address a
+ Appellant Telephone a
+ Appellant Lawyer (1) @0 a
© Appellant

When the plus sign is selected, an additional section is displayed for data entry. If
this section is added in error, it can be removed by selecting the minus sign
(Delete).

~Appellant (2) \ o0 a
Last Name [ |
First Name [ |
Middle Name [ |
Corporate / Organization Name
eCourt Portal User’s Guide 11| Page
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The EDocument upload will only accept PDF documents with a maximum file size
of 50MB, this is roughly 1,200 pages. If your document exceeds this size, it must be
broken down into volumes and then submitted.

The Save for Later button allows you to save your progress in the form for
completion at a later time.

Crimingl»Por Oifcsders Mls o Criminal Appeal (Offender)

File a Criminal Appeal (Offender)

n inlcreal Scacrigbon of thia caac
dcria

@ PiE En EEna T and Proct of Scrvicc

Io Appcol Mclion

P = rzl
i Intwrnol Refarance/Fils Numbers: [Case_22

. 24 yasm AT nbeal Seazptiz of thic cace hat
+ Pk o Criminal

Portal Criminal Appeal for Accused

= Case Informaiian a

~ Por Offender

o Pk g Crimisal

Apmmcl
e - sovesene 1} 00 -
Lost Mome
Firat Moms
Middle Feme

Corparste | Drgonizetion Mome

Email
Db O Birth
Zalf Raprasented

+ Appeilant Accress

@ Pl Documenta on Exhling
Coacz
% RAooucal Accoaa bo 2 Casc

+ Appeilant Telphons

|l

+ Custody Information

+ Appellant Laweyer (1) e0 a

@ Appateni
= Lower Court - Quasn's Bamch a
[ —

Tipa
e o E—
Dutw of Comviction/Acosittal[ |

Dute of

Judge Feme -

Sourt Losstion I ——

= Lawer Court - Provindal Court a
Ty e

e

Dutw of Comviction/Acosittal[ |

Tute of Setmec —

e —

Court Locstion ——

= Motice of Appeal a
rilme Sy Typw - B

EDozumant Uplosd Trovan..

Clicking the Proceed button will take you to the Process Payment screen, if
required, which is covered in a later section.
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4.2 Civil Leave to Appeal
Click the File a New Appeal link to find the File Civil Leave to Appeal link.

[ contact U= Fecdback |

= File a New Appeal F] le d_EW Appe

= Civil

E-Filing Horue

o File a Civil Appeal vil
o File Civil Leave to - File a Civil Appeal

Appeal

- File Civil Leave to Appeal

o File an Extend Time

to Appeal Motion - File an Extend Time to Appeal Motion

The form for filing a civil leave to appeal will display and all fields with an asterisk
must be filled in before the form can be submitted.

Any header with a plus sign can be expanded to expose the fields by clicking on the
plus sign.

+ Appellant Address

= Appellant Address

Address

Postal Code
City

Province | Saskstchewan [=]

The EDocument upload will only accept PDF documents with a maximum file size
of 50MB, this is roughly 1,200 pages. If your document exceeds this size, it must be
broken down into volumes and then submitted.

The Save for Later button allows you to save your progress in the form for
completion at a later time.

4.3 Filing a New Motion on an Existing Case

Click the File Documents on Existing Case link to take you to a list of your existing
cases. /

[ mtomrt | a0 | rerment e, | rvic oy | e | Fomrment oot | M |
My Account Welcome to The Court of Appeal for Saskatchewan - eFiling

Members of the Judiciary and the Bar have a responsibility to ensure legal proceedings are heard in a timely and cost
effective manner. To that end, the Court of Appeal has implemented a web-based software product called eCourt to
automate many of the Court’s procedures and allow lawyers and litigants to register and file documents electronically,
to search and print Court documents from their computers, and to pay Court fees electronically 24/7.

Contact Us

4

o My Existing Cases
o My Unsubmitted Drafts
o My Payments

-

File a New Appeal

o

File Documents on Existing The Honourable Robert Richards
Case Chief Justice of Saskatchewan

o

Reguest Access to a Case
Log out

a
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My Account

View | Edit | My Existing Cases | My Cart | My Unsubmitted Drafts | Payments

- You can only perform Actions on Cases which are Open and Actively Assigned to you

- You cannot perform any actions on filings in relation to The Adoption Act, The Child and Family Services
Act, The Youth Criminal Justice Act and other filings to which access has been restricted because of court
order, publication ban, the rules of court or the law, including family law proceedings(QB Rule 587).

Show Cases Where

» Filter
Action
Banking,
Appellant, Test Bills of
Test v. Appellant v Exchange Appellant -
CACV2035 PP 9& 910972011 PP OPEN  |Select Action v
Respondent, Test Guarantee Lawyer
Test Respondent and
Indemnity

Cases Per Page:

Click the Select Action drop down arrow to get a list of options available and
choose File a New Motion.

[ EFiing tome | Contact Us_|| Fecdback | PAU | Termsof Use_| Privacy Policy_| Wotice || EDocument Formet_|_Hanual |

Home=My Account=My Account

« My Account My Account
o My Existing Cases View | Edit | My ExistinyCases | My Cart | My Unsubmitted Drafts || Payments
= My Unsubmitted Drafts

= My Payments - You can only perform Actions on se.s which are Open and Actively Assigned to you

- You cannot perform any actions on gs in relation to The Adoption Act, The Child and Family Services

» File a New Appeal Act, The Youth Criminal Justice Act and oNger filings to which access has been restricted because of court
= File Documents on Existing order, publication ban, the rules of court or ¥g law, including family law proceedings(QB Rule 587).
Case
= Request Access to a Case Show Cases Where
o Logout » Filter
Action
Banking,
Appellant,  Test Bills of
Test v. Appellant v Il
CACV2035 PP 01/09/2011 " OPE
Respondent, Test Guarantea Lawyer
Test Respondent and File a New Motion
File Additional Documents on Motion

Indemnity File a Specific Document
File Correspondence

Cases Per Page:

The form for filing a motion will display and all fields with an asterisk must be
filled in before the form can be submitted.

Select the type of Motion that is being filed from the Motion drop down box.

= Motion a

Motion [

Filed By Type * [ I\

Chamber Date |:|

EDocument Upload =

Browse..
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TTOTO ~
Motion [—
Filed By Type *
Chamber Date Add Party
EDocument Upload = | Adjourn Date Set for Appeal Browse..
- Parties Amend Factum - Appellant
Amend Factum - Respondent
[] Respondent, Test [| appeal/Review Registrar's Decision
[ Appellant, Test [AF consolidate Appeals
Court Appointed Counsel
= Appellant Counsel pismiss for want of Prosecution
[l Test, Lawyer 1 [La| E/270¢ o7 Abridge Time
Extend Length of Factum
- Respondent Count EXtend Time to Cross Appeal
Fresh Evidence
[ Test, Lawyer 2 [LA Impose Stay of Execution
Late Filing of Factum
~ Related Documents -3¢ to File Factum in Reply e +Add button) -----> (1) 0 a
Leave to Late File Notice of Appeal
Additional Document | Lift Stay of Execution
Filed By Type * Motion for Directions
EDocument Upload * | Netice to Strike or Quash Browse
© Related Documents (| Mice to sesk removal of counsel of lutton) —>
record
Perfect Appeal by Appellant
[Proceed Perfect Appeal by Respondent
Pre-Hearing Conference
Prerogative Relief
Re-Hearing
Relief Against Non-Compliance with Rules
Secure Court File
Securities for Cost
Settle Appeal Book
Show Cause
Strike Appeal as Frivolous
Subsitituted Services
= Motion a
Mation ——
FledByTypes
Chamber Date —
EDocument Upload *= Browse..
= Parties
O Respondent, Test [RESP]
] appellant, Test [aPP]
= Appellant Counsel
[] Test, Lawyer 1 [LAW]
~ Respondent Counsel
[ Test, Lawyer 2 [LAW]
~ Related Documents (To Add additional documents click the +Add button) -----> (1) 0
Additional Document [Prsrcisevee v
FledByTypes |
EDocument Upload = Browse..
© Related Documents (To Add additional documents click the +Add button) -3
[Proceed|

To file additional documents related to the Motion, click the plus sign (Add item)
in the Related Documents section.

The EDocument upload will only accept PDF documents with a maximum file size
of 50MB, this is roughly 1,200 pages. If your document exceeds this size, it must be
broken down into volumes and then submitted.

Clicking the Proceed button will take you to the Process Payment screen which is

covered in a later section.
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4.4 Filing Additional Documents on an Existing Case

Log into the eCourt Portal, click the File Documents on Existing Case link to take
you to a list of your existing cases.

[ Contacts | reedback | raq |

- My Account Welcome tO Th
o My Existing Cases
o My Unsubmitted Drafts
o My Payments

Terms of Use | Privacy Policy

[ wotice | Epocument rormat | Hanual |
ourt of Appeal for Saskatchewan - eFiling

ary and the Bar have a responsibility to ensure legal proceedings are heard in a timely and cost
effective mapser. To that end, the Court of Appeal has implemented a web-based software product called eCourt to
automake many of the Court’s procedures and allow lawyers and litigants to register and file documents electronically,
earch and print Court documents from their computers, and to pay Court fees electronically 24/7.

Members of the Jug

-

File a New Appeal

o

File Documents on Existing

The Honourable Robert Richards
Case

Chief Justice of Saskatchewan

o

Request Access to a Case
Log out

]

Click the Select Action drop down arrow to get a list of options available and
choose File a Specific Document. \

\

‘EDocument Format

[ Sl Home | Contact Us™ | Feedback | FAQ | Terms of Use | Privacy Policy | Netice |

Home>My Account=My Account

« My Account My Account
o My Existing Cases
o My Unsubmitted Drafts
o My Payments - You can only perform Actions on Cases which are Open and Actively Assigned to

View Edit My Existing Cases My Cart | My Unsubmitted Drafts Payments

ou

- You cannot perform any actions on filings in relation to The Adoption Act, The Chil{l and Family Services
Act, The Youth Criminal Justice Act and other filings to which access has been restriqted because of court
order, publication ban, the rules of court or the law, including family law proceeding{QB Rule 587).

File a New Appeal

o

File Documents on Existing
Case

o

Request Access to a Case Show Cases Where

o Log out ¥ Filter
Case Case eFiling Filing .
N Category Role Status  Actio
Number Name Title Date
Banking,
Appellant,  Test Bills of
Test v. Appellant v Exchange, Appellant
CACV2035 s 9% 9170972011 PP Lo[]= I Select Action
Respondent, Test Guarantee Lawy: View
Test Respondent and File a New Motion

. File Additional Documents on Motion
ey File a Specific Document
File Correspondence

Cases Per Page!

This will cause a second Select Action drop down to appear from which the type of
document to be filed may be chosen. \

My Account

View | Edit | My Existing Cases | My Cart My i Drafts

- You can only perform Actions on Cases which are Open and Actively Assigned to you

- You cannot perform any actions on filings in relation to The Adoption Act, The Child and Family Services
Act, The Youth Criminal Justice Act and other filings to which access has been restricted because of court
order, publication ban, the rules of court or the law, including family law proceedings(QB Rule 587).

Show Cases Where

¥ Filter
Case Case eFiling Filing -
N Category Role Status  Action
Number Name Title Date
Banking,
Appellant,  Test Bills of
Test v. llant v Il
CACV2035 o 01/09/2011 """ OPEN =
Respondent, Test Guarantee Lawyer Select Action v
Test Respondent and
Indemnity
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My Account
View Edit = My Existing Cases | My Cart My Unsubmitted Drafts = Payments
ou can only perform Actlons en Cases which are Open and Actlvely Assigned to you
ou cannot parform any actions on filings in relation to The Adeption act, The Child and Family Services
Act, The Youth Criminal Justice Act and other filings to which access has been restricted because of court
order, publication ban, the rules of court or the law, including family law proceedings(QB Rule S87).

Show Cases Where

¥ Filter
nak and Facturm
Banking,
Appellant,  Test Bills of
Tost v. Appellant v Exchange, Appedlant
CACV2035 01/09/2011 OPEN
Respondent, Tost G . Lawyer
Test Respondent an
Indemnity wnl - Appeliant
ent - Respondent
" 2| 10 W 2
Cases Per Page: |0 v| Filiz Nalice of App et bisieer griandod)
File Amended Notice of Appeal
File Matice of Withdrawal'Change of Lawyer
File a Cross Appeal
File Divaalt Judgrment
File Draft Consent Judgmeant
——
Add Portal Appeal Book and Factum
~ Appeal Book a
Filed By Type ——
EDocument Upload ~ Browse...
= Parties
[] Respondent, Test [RESP]
[] Appellant, Test [APP]
~ Appellant Counsel
[ Test, Lawyer 1 [LAW]
~ Respondent Counsel
[ Test, Lawyer 2 [LAW]
= Factum a
Filed By Type I
EDocument Upload = Browse
= Proof of Service a
Filed By Type [ ——
Browse

EDocument Upload *

Proceed

The EDocument upload will only accept PDF documents with a maximum file size
of 50MB, this is roughly 1,200 pages. If your document exceeds this size, it must be
broken down into volumes and then submitted.

Clicking the Proceed button will take you to the Process Payment screen, if
necessary, which is covered in a later section.
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5. Save for Later
The Save for Later feature allows you to partially complete a new filing, save the data
you have entered and return at a later time to complete and submit the filing.

When the Save for Later button is selected, a message will display indicating the
reference number for the saved action.

File a Civil Appeal

(D Your form is saved. The reference Mumber for your submission is : 4309

To complete the saved action, select the My Unsubmitted Drafts tab and select the
link with the desired reference number.

My Account

View Edit

My Existing Cases My Cart | My Unsubmitted Drafts | Payments
- Saved Filixgs

Referepfe No eFiling Title Action

4309 Case_5 Delete / View Case

= Approved Filings (Pending Payment)

O eFiling Title Action

1 4z02 File_1 Delete / View Case
O 4303 File_2 Delete / View Case
0 azo08 File_4 Delete / View Case

|Pay Selected Submissions|

The link will display the form window and the action can be completed and submitted.

eFiling Detail
Note:
- Use this form to file a Civil Appeal
- In the Short Form Style of Cause, enter your own internal description of this case
- For the Appellant and Respondent, enter either the First Middle and Last Mame or the Corporate /
Organization Name
- Click on the "+Add" button to Add more Appellants and/or Respondents
- It is required to upload Motice of Appeal, Proof of Service and Lower Court Order

Internal Reference/File Number*: \Case_ﬁ

Type your own internal description of this case here

New Portal Lawyer Civil Filing

~ Case Information a
Category * [Resl Property \d
Location * [Regins [v
— Appellant (1) @0 @

Last Name [ |

First Name [ ]

Middle Name |

Granite Lake Ltd.

Corporate / Organization Name
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When the form is completed select the Proceed button to file the action.

= Motice of Appeal

Filed By Type * [Appeliant Lawryer \d
EDocument Upload = M:bfriskoiTest Documents\Sapfple Metice of Appesal pdf Browse...

= Proof Of Service

Filed By Type * [Appellznt Lawyey” v

EDocument Upload = M:bfriskojfest Documents\Sample Proof of Service pdf Browse...

= Lower Court Order op/Decision

Filed By Type * |Appe|lan: Lawryer |"

EDocument Uplpg@ad *  M:ibfrisko\Test DocumentsiSample Scanned Document. pdf Browse...

Please oad the files again before Submitting

[Proceed|[Save for Later]

When the case is successfully submitted, it will be listed in your My Account, My
Existing Cases list.

My Account

View || Edit | My Existing Cases | My Cart | My Unsubmitted Drafts | Payments

- You can only perform Actions on Cases which are Open and Actively Assigned to you

- You cannot perform any actions on filings in relation to The Adoption Act, The Child and Family Services
Act, The Youth Criminal Justice Act and other filings to which access has been restricted because of court
order, publication ban, the rules of court or the law, including family law proceedings(QB Rule 587).

Show Cases Where

* Filter

Action
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6. Payments

If the documents that are being filed require payment, the payment screen will appear
after your form is filled in and submitted. The filing fee can be paid by VISA® or
Master Card®. All billing information must match the record associated with the credit
card. When the payment form is completed, select the Make Payment button to
submit the payment and complete the eFiling process.

gAY  The Court of Appeal for Saskatchewan

- My Aczount Process Payment
My Existing Cases = Filing Information
My Unsubmittad Drats Filing Information
My Payments
Title Dotument Faeg Paid Balance
b Fliz & Hew Appesl No
Fliz Documents an Exdsting Caze Number: CADVZ035 Caz= Name: iE |
Cag= 4306 Appallant, Test v R=spondent, Test - Ebcl_k J CAD100.00 CADd.00 CADI00.00
Fmguest Acoscs to @ Cass File_1 - best payment scre=n
Lag out Tatal CAD100.00 CaD0.00 CAD100.00

= Payor Information
Manage User Case
Aszocixtions Mame; =

Manags Users | ]

Address: *

Citys =

I |
Provwvince; *

|E=5kubch:w:n =

Enlcr Poyer Frovimes

Poesbal Code: *

Enlzr Poysr Pcalzsl Code

= Credit Card Information
Enfer Credit Card Information

MName on Card; *

wisa B

Credit Card; =

Enter the Credit Card Number (Mo Spaces); *
AT2ATADAT424347

Card CVV; *

==

Expiration Month: =
0w

Expiration Years =
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When the payment is accepted, a receipt will display, this can be printed by selecting
the Printer-friendly version link.

= My Account

ayment Confirmation (Receipt)

o My Existing Cases & Printer-friendly version
My Unsubmitted Drafts
@ My Payments Saskatchewan Court of Appeal

2425 Victoria Avenus,
Regina, Saskatchewan, S4P 4WeE
(306) 787-5382

File a New Appeal

o File Documents on Existing

Casze
o Reguest Access to a Case
Log out Filing Information
Reference B R
No Title Document Fees Paid Balance
Manage User Case Case Number: CACY2035 Case Name: e .
Associations 4306 Appellan, Test v. Respondent, Test= =" PPESl CAD100.00 CAD100.00 CADO.00
Manage Users File_1 - test payment screen
Total CAD100.00 CAD100.00 CADO.00

Payment Infermation

Date:
2015-05-20 03:08:439

Amount:
CAD100.00

Payor:

Lawiyer

1234 Albert Street
Regina SK S4P 4We

Card Type:
VISA

Card Number:
ExbEEEEEEEA04D

Expiration:
1/2016

Authorization Code:
§31240

After payment is completed, an email will be sent confirming that the eCourt Portal
has received the filing and it is being reviewed by the Registrar. Your credit card is
charged immediately. If your document is rejected by the Registrar, a refund will be
credited to the credit card used in the payment process.

A copy of the receipt can be printed at any time by accessing the receipt through the
Payments tab under My Account. Click on the link to display the receipt, select
Printer-friendly version and print from the browser.

My Account
View Edit My Existing Cases Contact My Cart | My Unsubmitted Drafis
Payments
Filing Info
05/20/2015 100.00  File_1 - test payment screen *¥*¥*4242

Payments Per Page:
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7. My Account

Log in and click on My Account. The following screen will appear:

| Eiting Home | Contacts | Feedback | FAQ | TermsofUse | PrvacyPolicy | Notice | EDocumentFormat | Manual |

= My Account La\"»/yer Med]na
= My Existing Cases View || Edit | My Existing Cases | My Cart | My Unsubmitted Drafts | Payments
o My Unsubmitted Drafts

o My Payments Personal Information

-

File a New Appeal First Name
File Documents on Existing Lawyer

a

Case
Last Name

a

Request Access to a Case
Medina

o

Log out

Law Firm/Organization Name

View - Displays personal information.

Edit - Click Edit and then either the Account or Personal Information buttons to
do the following:

Account: update your email address and/or your password; and

Personal Information: update your personal information (name,
address, etc.).

My Existing Cases - A list of cases you have electronic access to.

My Cart - A list of your pending filings. Actions you have saved progress for
later and any actions with pending payments. This section will also include
cases for which a credit card was declined, so you can go back and resubmit.

My Unsubmitted Drafts - Filings which have not been submitted but which
have been saved for later.

Payments - A list of all financial transactions, including payments made by you
and any refunds credited to you for rejected filings.
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8. View Case Detalils

Once a new filing has been accepted in eCourt, it can be viewed from your account.
Select the My Existing Cases tab and select View from the Action drop down. This will

display the case details to d{ce. \
ot My Accounty

ng Cases view  Edit | My Existing Cases My Cart My\Unsubmitted Drafts = Payments

- My Acco
s MyE

= My Unsubmitted Drafts

- ¥ou can only perform Actions on Cases which are Open any Actively Assigned to you

o My Payments
- You cannot perform any actions on filings in relation to Theudoption Act, The Child and Family Services

v Hiea New Appeal ' Act, The Youth Criminal Justice Act and other filings to which akcess has been restricted bacause of court

© File Documents on Existing order, publication ban, the rules of court or the law, including falpily law proceedings{QB Rule 587).
Case

o Rt Access to a Case Show Cases Where

* Filter

= Action
Banking,
Appellant, Test Bills of
Tast v. Appellant v Exchange, Appellant
CACV2035 01/09/2011 OPEN
Respondent, Test Guarantesa Rk Lawyer
Test Respondent and

o File Additional Documents on Motion
Indemnity File a Spectfic Document
File Comespondence

Cases Per Page: |10 v|

Case Details Form

[Select Action M
CACV2035 Appellant, Test v. Respondent, Test
Last Event: Appeal Hearing 07/15/14 09:00 AM Heard Status: Open

Selected Case Details
Portal Summary View

= Case Information

Filing Date Category Hearing Location Neutral Citation # Memo Status Disposition Appeal Perfected

Banking, Bills of Exchange,

O 2011-01-08 ) Regina Open
Guarantee and Indemnity

= Parties

Type * Name Address Phone Represented By Other
O appellant Test sppellant 123 Elm st C (555) 555-5551 Test, La 1 [Law]
ellan es ellan - est, Lawyer

P PP Regina SK ABF 7AS9 v
— 123 Elm St
'/ Respondent Test Respondent . C (555) 555-5553 Test, Lawyer 2 [LAW]

Regina SK A3A 8F7

= Lawyers

[ +] tinn * Mame Add: Dhana
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9. Request Access to a Case

To request access to a case, select the Request Access to a Case link.

[ Privacy Policy | Notice | EDocument Format_| Hanual_|

« My Account Request Access to a Case

o My Existing Cases Request #€cess to a Case

= My Unsubmitted Drafts If any’member of your firm has access to the electronic file you can request access through your Law

@ My Payments Ffm. If your firm is requesting access for the first time, or if you are a Self Represented Litigant, insert
+ File a New Appeal the case number, indicate your role (i.e. Lawyer for Respondent) and insert the unique PIN number

o File Documents on Existing assigned to you for the file below.

Case Case Number: *

o Reqguest Access to a Case CACNV2035

o Log out Enter the case number (no spaces)

Electronic Pin: *

MLBUG448] x

If you do not know the unique PIN number assigned to your file contact via email at caregistrar@sasklawcourts.ca

Your Role in the Case: *

Respondent Lawyer

Select your role in the casze

Enter the Case Number, your unique Electronic Pin and Your/Role in the Case and
select the Request button.

If you do not have your unique electronic pin, click the link to generate an email to
the Registrar’s Office requesting your pin. The Registrar’s Office will review your
request and reply providing your pin where appropriate.

When you enter the Case Number, Electronic Pin and select Your Role in the Case, you
will receive a message stating your request has been approved indicating the case has
now been added to your My Existing Cases list.

® * Your request is approved and the case CACV2561 is added in your My Cases
* To see your case go to My Cases

You can now access the case from the My Existing Cases list to review and file items in
the case electronically.
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